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Confirm Eligibility

Do you confirm that you and your company continue to meet all 8(a) BD Program eligibility
requirements, no changes have occured that could impact your eligiblity, and you continue to comply
with the terms of your Participation Agreement?

@ Yes () No

More Information +
If you select No, upload an explanation.

124.101- Basic Requirements

124.102- Size

124.103- Social Disadvantage

124.104- Economic Disadvantage

124.105- Ownership

124.106- Control

124.107- Potential for Success

124.108- Good Character, one-time eligibility, Federal financial obligations, etc
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Have there been any changes to the following?

() ownership

[] Management (officers, directors, daily managers)
[] Highest compensated

("] Business structure (LLC, Corporation, etc.)

[] Primary NAICS code

[} Governance documents (Articles of Incorporation/Organization,
Bylaws, Operating Agreement, stock certificates, etc.)

[ outstanding loans to principals of the company
(] Affiliated companies

[ principal place of business

(7] Phone number

(] Fiscal year-end

None of the above have changed.

© Add documents

More Information

Please provide supporting documentation for any changes. Changes in ownership or primary NAICS code must be submitted to SBA for
approval prior to the change.
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Are there any pending adverse actions against your company?

Yes No

More Information +

Adverse actions Include any lawsuits, delinquent taxes, bankruptcy actions, creditor disputes, and any other action that could negatively
impact your company. Provide evidence of the current status of the adverse action.
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Entity Ownership

Is your company entity-owned?

An entity-owned company is a company that is owned by an American Indian Tribe, an Alaska Native
Corporation, a Community Development Corporation, or a Native Hawaiian Organization.

() Yes @ No
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Benefits Reporting Catego,

Sl 5] g s o e o i s

'S8 Benefits Reporting Categories.

il e for e ere g Zr ol i el Nt dsiion e iors

Health, Social and Cultual Support

L ]

Education and Development

Lands

Economic and Community Development

Employment

Economic Benefits

Other

Total

s0.00
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Benefits Reporting Additional Benefits

Detail any additional benefits provided by your tribe, parent corporation, or holding company

$| 5555

© Add documents

Summarize the types of benefits provided.
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Tax Returns

Upload your company’s most recent Federal Tax Return including all forms, schedules, attachments,
and proof of payment if a balance was due.

© Add documents

More Information +

Include amended tax returns and extension requests if they have been filed.
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Financials

Upload your company’s most recent year-end financial statements (balance sheet and profit and loss
statement).

See details below for the type of statement to upload as a PDF based on your revenue.

© Add documents

More Information +
Upload annual financial statements based on your company's revenue:

« Companies with over $10 million in revenue must submit audited annual financial statements prepared by a licensed CPA within 120
days of the end of the fiscal year.

* Companies with $2-10 million in revenue may submit annual financial statements prepared and signed by a licensed CPA within 90
days of the end of the fiscal year.

o Companies with less than $2 million in revenue may submit in-house annual statements signed and dated by a CPA or an authorized
officer, partner, limited liability member, or sole proprietor of the company within 90 days of the end of the fiscal year.

If your company is entity owned (owned by a Tribe, ANC, NHO or CDC), please upload either:

« Yourfiscal year-end balance sheets and income statements showing a breakout of 8(a) and non-8(a) revenue, or

« Consolidated financial statements prepared by your parent entity that include schedules for your company.

Reference:13 C.ER. §124.602
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Revenue

Enter all revenue eamed in your last PROGRAM YEAR per your firm's financial statements, including
revenue earned through joint ventures.

Revenue from 8(a) sales

$| 1000.00

Revenue from non-8(a) sales

$| 2000.00

More Information
Bxamples of non-8(a) work include:

o Non-government/commercial contracts and subcontracts
o Government work outside of an 8(a) award

o Multiple award schedule contracts not offered through the 8(a) program
Examples of 8(a) work include:

o 8(a) prime contracts for federal government (not subcontracts)
o 8(a) task orders on multiple award schedules

o 8(a) contracts awarded to 8(a) joint ventures

Reference: 13 C.ER. § 124.509(c)/i)
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Outside assistance

Outside assistance includes any agents, representatives, attorneys, accountants, consultants, or other
individuals focused on helping your firm get contracts.

Have you paid for help getting federal contracts in the last year?
O Yes @ No

More Information +

If you use outside assistance to help you get a federal contract, you must submit SBA Form 1790 every 6 months. Reference: 13 CFR § 124.4
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Distributions

List all salaries, bonuses, advances, loans, distributions, dividends, or any other payment paid in the
last program year to your company’s owners, officers, directors, managers or any company that has
an ownership or management interest in the 8(a) Participant.

© Add documents

More Information +
Withdrawals are excessive ifin the aggregate during any fiscal year of the Participant they exceed

« $250,000 for firms with sales up to $1,000,000;
« $300,000 for firms with sales between $1,000,000 and $2,000,000; and
400,000 for firms with sales exceeding $2,000,000
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Is your company in the SBA Mentor-Protégé Program?
@ Yes (

© Add documents

More Information

Mentor-Protégé evaluations are completed and maintained here
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Upload Business Plan

Upload your company’s business plan.

© Add documents

More Information +

Your business plan is the foundation of your business and is a way to think through the key elements of your business. The business plan
helps determine and outline the objectives and goals for your business and serves as a roadmap for how to structure, run, and grow your
business. You can find a business plan guide on the Certify Knowledgebase 8(a) Business Plan Guide
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Have you updated your business plan?

Yes @ No

More Information +

You should update your company's business plan each year to show how you will increase your non-8(a) revenue as you progress through

the 8(a) program.

In program years 5 to 8, the transitional stage of the 8(a) program, you're required to update your business plan each year to show your
strategy for getting a diverse mix of contracts that includes non-(z) work. The 8(a) program regulation refers to this part of your business
plan s your "transition management strategy." Reference: 13 C.F.R. § 124.403(c)
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Updates to Business Plan

Which sections of the business plan have you changed or updated?

[] Executive Summary

[] Company Description

[) Government Contracting Goals
[] Market Research

[] Self Assessment

[] other

More Information

The selections above correspond to the sections of the SBA 8(a) Business Plan
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Determine Stage of the Program

Is your company in the Transitional Stage (Program Years 5 through 9)?

() Yes @ No

More Information

Program years 5 to 9 are the transitional stage of the 8(a) program. During this stage, your company should focus on increasing revenue
from non-8(a) contracts to prepare for graduation from the program.
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Business Activity Targets

How do you plan to meet your non-8(a) business activity target?

More Inform:

n +

Each year during the trans

nal stage of the 8(a) program, you must update your transi
show how your company plans to meet the required non-8(a) busi

n management strategy in your business plan to

The non-8(a) business activity targets below show the required minimum non-8(a) revenue as a percentage of your company's total
revenue.

Non-8(a) Business Activity Targets

« Program Year 5: 15%
« Program Year 6:25%
« Program Year 7:30%
« Program Year 8: 40%
« Program Year 9: 50%

Reference:

: 13 C.ER. §124.509 and 13 CER. § 124.403()(1)
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Steps for Growth

What steps do you plan to take to ensure business growth and profitable operations after you
graduate from the 8(a) program?

More Information +

Your plan for continuing growth and profitable operations should be part of your transition management strategy, which should be
included in your business plan and updated each year during the transitional stage of the 8(a) program. Reference: 13 C.ER. § 124.403(c)(2)
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Marketing Capability Statement

Upload your most recent marketing capability statement as a PDF.

© Add documents

More Information
A marketing capability statement is typically one page and it may include:

* Adescription of the company's products and/or services and past performance (In the description, it's important to use keywords
common to your business/industry.)

* Primary NAICS code

* Secondary NAICS code
e UEI

* CAGE code

* Bonding level

e Certifications
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In the past program year, have you changed or updated this marketing capability statement?

(J Yes (U No
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Have you uploaded a current marketing capability statement in Certify?

@ Yes () No
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Your 8(a) Joint Ventures

Does your company have any active 8(a) Joint Ventures?

All8(a) joint ventures must be approved by your Business Opportunity Specialist.

(J Yes (U No

More Information +

Your SBA District Office approves JV agreements only when an 8(a) company can’t perform the contract by itself, and the JV agreement is
fair and benefits the 8(a) company substantially. Reference: 13 CER.§ 124,513
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Joint Venture Informat

Please list all your active 8(a) joint ventures.

JOINTVENTURE 1 BEMOVE

Joint Venture Name

Joint Venture UEI

Joint Venture Partners

Is this joint venture with your official 8(a) mentor?

Yes

No

() Idon’t have an 8(a) mentor

© 2dd soint Venture
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Contracts

Have you performed work on any 8(a) contracts in the past program year?
O Yes @ No

More Information +

If yes, then please download and fill out the (a) Contract Worksheet for each contract, then upload it as a PDF. If a contract is ongoing,
enter your expected percentage for performance of work in the 8(a) Contract Worksheet.

Limitations on subcontracting apply to 8(a) prime contractors. Your company or 8(a) joint venture must perform a certain percentage of
the work on a contract based on the industry:

« 50% for manufacturing
o 50% for services
o 25% for specialty construction

o 15% for general construction

Similarly situated entities are 8(a) subcontractors you work with on a contract. The work they do can be counted towards your
company’s percentage of work for a contract. A similarly situated entity must be considered small for the contract’s NAICS code.

For example, on a services contract, your company may subcontract only 50% of the work to a non-8(a) company. Your company or a

similarly situated entity subcontractor must perform at least 50% of the work.

For joint venture contracts, your company or a similarly situated entity must perform at least 40% of the total work performed by the
Joint venture.

For example, your joint venture got a construction contract with the Parks Department. Your company performs 20% of the work, your
joint venture partner performs 50%, and a similarly situated 8(a) subcontractor performs 30%. You are in compliance because similarly
situated 8(a) companies performed over 40% of the work.

Per the 3/2 Rule, an 8(a) joint venture may not get more than 3 contracts in 2 years. The 2-year period starts the day of the first award. But
the same companies can form additional joint ventures, and each joint venture may get up to 3 contracts in 2 years. Until the first award,

each JV may continue to bid on contracts.

References: 13 C.ER. §125.1, 13 CER. §125.8,13 CER. §1256,and 13 C.ER. §121.103(h)
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Bonding

If your company is in the construction industry, upload a Statement of Bonding Ability detailing the
single and aggregate limits or an explanation of why bonding is not necessary for your company.

© Add documents

More Information +

Aconstruction bond is a type of surety bond used by investors in construction projects. Construction bonds are a type of surety bond that
protects against disruptions or financial loss due to a contractor's failure to complete a project or failure to meet contract specifications.

These bonds ensure a construction project’s bills will get paid.
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Surplus Property

Have you received any Federal surplus property as a benefit of your participation in the 8(a) Program?
@ Yes O No

Please explain why you made this choice.

Commentis required

More Information +

Pursuant to 15 U.S.C. 636(j)(13)(F), eligible Participants may receive surplus Federal Government property from State Agencies for Surplus
Property. If you have received surpluse property, provide a description in the text box below.
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7j Training

Have you received any 7(j) assistance, such as training, in the past program year?
O Yes @ No

More Information

8(a) Program Participants can receive training, executive education, and one-on-one consulting in a wide range of activities, and the
opportunity to participate in courses in the following areas:

* Accounting

o Marketing

o Strategic and operational planning
o Financial analysis

o Business development

« Contract management

o Compliance

* Various business-related software
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Contract Forecast

Each program year, you must forecast how much revenue your irm needs from 8(z) and non-8(a)
contracts and subcontracts for the next program year.

First forecast your 8(a) contracts for the next program year:

Expected revenue from 8(z) sole source contracts

‘Expected revenue from 8(a) competitive contracts

Now forecast your non-8(a) contracts for the next program year:

‘Expected revenue from non-8(z) sole source contracts

‘Expected revenue from non-8(z) competitive contracts

More Information

‘The annual review of your business plan includes an estimate of how much revenue your company needs from contracts. Reference: 13
CER.§124.403(b)
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Updates

Identify any changes to the following in the past program year:

() phone number

[} home address

[ resume

[] outside employment

[ your ownership in other companies

(] yourimmediate family members (or businesses they own) doing
business with your company

(] household Federal employment

[ delinquency in the payment of Federally guaranteed obligations,
business tax liens, or personal tax obligations

() bankruptcy
(7] marital status
("] None of the above have changed.

© 2dd documents
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Criminal History

Are you presently subject to an indictment, criminal information, arraignment, or other means by
which formal criminal charges are brought?

() Yes () No
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Have you been arrested in the past six months for any criminal offense?
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Transfer Assets

Have you transferred any assets to any immediate family member for less than fair market value in
the last two years?

() Yes () No

More Information

If yes, please provide the following details about the transfer.

® Nature and value of asset
® Details of the transfer (including sale price)
* Recipientname

* Relationship to recipient

Fair market value is the price that property would sell for on the open market. It is the price that would be agreed upon between a willing
buyer and a willing seller, with neither being required to act and both having reasonable knowledge of the relevant facts.

Immediate family members include your father, mother, husband, wife, son, daughter, brother, sister, grandfather, grandmother,
grandson, granddaughter, father-in-law, and mother-in-law. Reference: CFR § 124.3
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Tax Returns

1. Upload your most recent Individual Income Tax Return, Include all schedules and
attachments. Provide proof of extension if applicable.

2. Upload your Wage and Tax Statements (w-2s) for the last three years. If you filed your tax
return jointly with a spouse, upload your spouse's W-2's for the last three years, as well.

3. If you owed taxes, upload evidence of payment. (This may be a bank statement or IRS Tax
Account Transcript)

() N/A-Entity Owned

() Individual
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Cash On Hand

As of Date:

More Information

Use the date of the information provided (L. the last date of the previous month). The information must be no older than 30 days old.

Cash on Hand

More Information

The sum of all coins and currency that are not on deposit with a financial institution.

Savings Account(s) Balance

Checking Account(s) Balance

More Information

Include funds held domestically and in foreign financial institutions. Include funds held in certificates of deposit and money market
‘accounts as part of the Savings Account(s) Balance.
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Other Sources Of Income

Salary

More Information -

Includeyearly salary from applicant company or other salaried positions.

Other Income

More Information -

Include income from any other sources not identified elsewhere, such as retirement/pension or isability income. Do not include:
investment orreal estate income, which are detailed in another section. Alimony or child support payments should not be disclosed in
“Other Income” unless itis desired to have such payments counted toward total income. f you have other income, please describe the
Source in the comment bor.

Equity in your company

More Information -

“This i the value of your equity interest n your company. Use your company's current balance sheet to determine your equity interest. The.
value of your equity interest equals the company's net worth multiplied by your ownership percentage.

Your Equity in Other companies

More Information -

“This i the value of the individual's quity interest in companies other than your business. Use the companies’ current balance sheets to
determine the value of the individual' equity inerests. The value of individual's equity interest equals the company's net worth multplied
by the individual's ownership percentage. The amount on this line should be the sum o the individual’s equity interests n all companies
other than your business.
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Notes Receivable

Do you have any notes receivable from others?

@ Yes () No

e [ o | e |

Name of Debtor “| current Batance

Mo dats susilsble n tsble

Total: s0.00

More Information -

Include shareholder/officer/member/partner loans from indvidual to applicant company, as well as any loans given to otherindviduals or
companies.
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Retirement Accounts

Do you have a Roth IRA?
() Yes () No

More Information -

fyes, upload information on the terms and restrictions of the account. Supplying the most recent account statement from your IRA
provider will sufice in most cases. SBA will not include the funds n calculating your net worth i the statement indicates that the funds are:
ot available untilreirement age without a significant penaly.

Do you have any other retirement accounts?
() Yes () No
More Information -
fyes,upload information on theterms and restrictons of the account. Supplying the most recent account statement from your IRA

provider will sufice in most cases. SBA will not include the funds n calculating your net worth i the statement indicates that the funds are:
ot available untilreirement age without a significant penaly.
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Life Insurance

Do you have a life insurance policy that has a cash surrender value?

() Yes () No

More Information

The cash surrender value is the total received if alife insurance policy is cancelled. This does not apply to term life insurance policies.

Do you have any loans against a life insurance policy?

() Yes (U No
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Stocks & Bonds

Do you have any stocks, bonds or mutual funds?

@ Yes (

Stocks, Bonds, and Mutual Funds

Coor ] o ] o

Market Value Date of
Type 4 "s:(’:'lilz‘es ‘T,‘;EL 's':;"r::' el Cost Quotation Quotation |
Exchange Exchange Received
No data available in table
Total: $0.00 $0.00 $0.00 $0.00

More Information

Total value equals the Market Value Quotation multiplied by the number of shares.
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D0 you own your primary residence?
@ ves O No

Primary Residence Details

What s the address of your primary residence?

L 1

Is your primary residence jointly owned?

Yes O No.

Is your name on the mortgage?

Yes O No.

What s the current value of your primary residence?
More Information

What s the mortgage balance on your primary residence?
More Information

Is there a ien, 2nd mortgage or Home Equity Line of Credit on your primary residence?
Yes O No.

D0 youreceive income from your primary residence (rent, etc.)2

Yes O No.
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Real Estate - Other

Do you own any additional real estate?
@ ves O No

List your other real estate holdings:

[ ——

What type of Other Real Estate do you own?

What s the address of your Other Real Estate?

L 1

Is your Other Real Estate jointly owned?

Yes O No.
Is your name on the mortgage?
Yes O No.

What s the current value of your Other Real Estate?
More Information

What s the mortgage balance on your Other Real Estate?

Are there additional mortgages o home equity loanslines of credit on your Other Real Estate?
Yes O No.

Do youreceive income from your Other Real Estate (rent, etc.)?
Yes O No.





image44.png
Do you own any vehicles?

@ Yes () No
[ [ |
Current Value “| LosnBatance
No data svalsble intsble
$0.00 50.00

More Information -

Ifthe vehicle is ointly owned or the loan on the vehicle s a joint debt, include only the individual’s share of the vehicle value and loan
balance. You can find the current value of vehicles in the Kelley Blue Book.

Do you own any other personal property or assets?

@ Yes () No
[ [ |
Current Value “| LosnBatance of Asset
No data svalsble intsble
$0.00 50.00

More Information -

Include all household goods, jewelry, art, boats, antiques, etc with a value over $2,500. (For example, enter aline for household furnishing
wiith the total value of all furniture) Include any assets held by a revocable trust for which you are the grantor and beneficiary. If the
property s jointly owned, include only the individual's share of the property.
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Notes Payable and Other Liab

Do you have any notes payable or other lial

@ Yes () No
[ [ |
Type *| current Batance Name of Note Holder
No data svalsble intsble
Total: 50.00

More Information

List any notes payable including credit cards and personal lines of redit. Include loans owed to your business, other companies, and
individuals. Exclude mortgage and vehicle loans, etc. iflisted in previous sections. If you have additional liens or debts against your
vehicles or personal property,list them. List all other liabilites, including accounts payable. Do not include contingent libilites.
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Assessed Taxes

Do you have any Assessed Taxes that were unp:
@ Yes () No

3

Payee “| Amount When Due Liened property (ifany)

No data available in table:

Total: 50.00

More Information

Include only assessed taxes that are unpaid. This includes past due personal Federal, state, county, and city taxes. Do not include
estimated taxes or business taxes. If this is a joint debt, include only the individuals share of the deb.




image47.png
Are you presently subject to an indictment, criminal information, arraignment, or other means by
which formal criminal charges are brought?

Yes No

More Information

Ifyes, upload evidence of the current status of the charges.
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Have you been arrested in the past six months for any criminal offense?
Yes No

More Information

Ifyes, upload an explanation including the current status of any charges.
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Updates

Identify any changes to the following in the past program year:

[] phone number

() home address

(] resume

[] your ownership in other companies

[] your immediate family members (or businesses they own) doing
business with your company

["] household Federal employment

[] delinquency in the payment of Federally guaranteed obligations,
business tax liens, or personal tax obligations

[ bankruptcy

[} None of the above have changed.

© Add documents
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Tax Returns

Upload your most recent Individual Tax Return if you file seperately from your spouse.

© Add documents
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